Site Office
Form #5004-03

Company name Y our name

Job name Y our signature
Supervisor's name Today’s date
Supervisor’'s signature Date to re-check

Site Facilities

Having all of the supplies and equipment that you need to conduct business at a new jobsite can make life
simpler and far less hectic. Being prepared means better productivity (no waiting for equipment), improved
morale (you look like you know what you're doing), and less downtime (everything is ready to go).
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ltem Comments
Housekeeping
Trash cans
Dumpsters
Brooms
Buckets & mops
Fire protection
Fire extinguishers
Fire alarms
Flammable storage
Steps
Walkways
ADA compliance required
Security
Fencing
Locks
Lighting
Alarm system
Safe
Sanitation
Portable toilets
Potable water
Electrolyte replacement
Disposable cups
Coolers
Environmental
Erosion control
Hazardous material storage
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Sicorice

Form #5005-03

Company name

Y our name

Job name

Y our signature

Supervisor's name

Today’s date

Supervisor’'s signature

Date to re-check

Have all of your office supplies available and ready to go before you need them to do your job.

Furniture & Equipment

ltem

Comments

N/A

Yes
No

Furniture

Desks

Chairs

File cabinets

Equipment

Telephone

Fax machine

Cell phones

Copy machine

Computer

Printer

Power strips

Phone lines

Telephone

Fax

Data / modem

Stationery

Weekly Safety Meetings

Construction Daily Log

S.A.F.E. Cards®

Computer

Paper

Pens & pencils

Scissors

Letterhead & envelopes

Change order forms

Purchase order forms

Time cards

Petty cash tickets

Material receipts

O|O0/000O0Oo0oooooooo; |Ooo0o OoOooooool (OO0 |Acton

OO0 000oo0o0ooo0oo0oooon Oogool Ooooogooo |Ooogoo
OO0 000oo0o0ooo0oo0oooon Oogool Ooooogooo |Ooogoo
OO0 000oo0o0ooo0oo0oooon Oogool Ooooogooo |Ooogoo

Notes:

© 2003 Safety Meeting Outlines, Inc.
815-464-0200
www.safetymeetingoutlines.com

A
SAFETY SAVES
JILIVES
TIME - MONEY
S 1




