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Training & Documentation

The federal Occupational Safety and Health Administration requires that employees who use or handle
hazardous material be properly trained. If hazardous materials are used on your site, proper training is your
first line of defense against accidents and injuries and the costs that follow. Beyond training the employees
who will use the chemicals, make sure that other employees are explicitly aware that they are not allowed
to use those chemicals. For more information see the Subpart Z starting at 29 CFR 1910.1000.
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Comments

Yes
No

N/A

Training

New hire orientation

Annual

Refresher needed

New materials on site

Right to know requirements

How to read MSDSs

How to read labels

How to use required PPE

Documentation

Written program

Who has been trained

Label system chosen

Labels on all containers

Chemical inventory

MSDSs available

Special permits acquired

Accepting deliveries
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Use & Emergencies

Proper use of hazardous materials is extremely important. It is rare that accidents are caused by chemicals
that are not in use and properly stored. Using hazardous materials safely starts with good training, but
requires diligent enforcement of the rules. Don't forget to follow-up. No one plans chemical emergencies,
but you should always plan for them. Once an emergency has occurred, it's far too late to establish a plan.
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Comments

Yes
No

N/A

Use

Required PPE available

Required PPE being used

Procedures being followed

Ventilation

Ignition sources controlled

Cleaning procedures

Disposal plan

Environmental contamination

Safety of nearby workers

Proper storage available

Emergencies

First responders

Emergency phone numbers

Proper first aid available

Spill / leak procedures

Spill control equipment

Fire-fighting measures

Cleanup procedures

Proper first aid available

EPA reporting
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